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Assurance	
  of	
  Compliance	
  with	
  Public	
  Health	
  Service	
  Policy	
  on	
  
Humane	
  Care	
  and	
  Use	
  of	
  Laboratory	
  Animals	
  

	
  
Kennesaw	
  State	
  University,	
  hereinafter	
  referred	
  to	
  as	
  the	
  Institution,	
  by	
  means	
  of	
  this	
  
document,	
  hereby	
  gives	
  assurance	
  that	
  this	
  Institution	
  will	
  comply	
  with	
  Public	
  Health	
  
Service	
  Policy	
  on	
  Humane	
  Care	
  and	
  Use	
  of	
  Laboratory	
  Animals,	
  hereinafter	
  referred	
  to	
  as	
  
PHS	
  Policy.	
  
	
  



	
  
III.	
  INSTITUTIONAL	
  PROGRAM	
  FOR	
  ANIMAL	
  CARE	
  AND	
  USE	
  
	
  
A.	
  	
  LINES	
  OF	
  AUTHORITY	
  AND	
  RESPONSIBILITY	
  FOR	
  ADMINISTERING	
  THE	
  PROGRAM	
  
AND	
  ENSURING	
  COMPLIANCE	
  WITH	
  THIS	
  POLICY	
  
	
  
The	
  President	
  of	
  Kennesaw	
  State	
  University	
  (Dr.	
  Daniel	
  S.	
  Papp)	
  delegated	
  authority	
  



The	
  IACUC	
  will	
  review	
  at	
  least	
  once	
  every	
  six	
  months	
  the	
  Institution's	
  program	
  for	
  humane	
  
care	
  and	
  use	
  of	
  animals,	
  using	
  the	
  Guide	
  as	
  a	
  basis	
  for	
  evaluation.	
  	
  The	
  semiannual	
  program	
  
review	
  also	
  includes	
  evaluation	
  of	
  the	
  following:	
  

• IACUC	
  membership	
  and	
  functions;	
  
• IACUC	
  protocol	
  review	
  practices;	
  
• IACUC	
  records	
  and	
  reporting	
  requirements;	
  
• Veterinary	
  care,	
  including	
  preventive	
  medicine,	
  animal	
  procurement,	
  

transportation,	
  surgery,	
  pain,	
  distress,	
  analgesia	
  and	
  anesthesia,	
  euthanasia,	
  and	
  
drug	
  storage	
  and	
  control;	
  

• Research	
  personnel	
  qualifications	
  and	
  training;	
  and	
  
• Occupational	
  health	
  and	
  safety	
  of	
  personnel.	
  

	
  
The	
  entire	
  membership	
  of	
  the	
  IACUC	
  participates	
  in	
  the	
  program	
  review	
  evaluation	
  and	
  
discussion	
  at	
  a	
  convened	
  meeting	
  of	
  the	
  committee.	
  Recommended	
  changes,	
  if	
  any,	
  are	
  
passed	
  by	
  majority	
  vote	
  and	
  the	
  Committee	
  documents	
  any	
  resulting	
  programmatic	
  
changes.	
  In	
  the	
  event	
  of	
  a	
  substantive	
  programmatic	
  change	
  recommendation,	
  a	
  
subcommittee	
  of	
  the	
  IACUC	
  may	
  be	
  appointed	
  by	
  the	
  Chair	
  to	
  further	
  investigate	
  the	
  
recommendation	
  and	
  report	
  back	
  to	
  the	
  full	
  IACUC	
  for	
  a	
  determination.	
  The	
  
IO	
  is	
  notified	
  in	
  this	
  case.	
  

'

'



Upon	
  completion	
  of	
  the	
  semiannual	
  animal	
  program	
  and	
  facilities	
  reviews,	
  the	
  



claim	
  and	
  to	
  clarify	
  any	
  misunderstanding.	
  If	
  the	
  claim	
  is	
  found	
  to	
  have	
  merit,	
  the	
  IACUC	
  
may	
  further	
  investigate	
  and/or	
  appoint	
  a	
  sub-­‐committee	
  of	
  members	
  to	
  do	
  so.	
  	
  	
  The	
  IACUC	
  
will	
  consult	
  with	
  the	
  IO	
  to	
  ensure	
  that	
  the	
  rights	
  and	
  reputation	
  of	
  the	
  accused	
  individuals	
  
are	
  protected.	
  
	
  
Such	
  complaints	
  and	
  concerns	
  are	
  communicated	
  immediately	
  to	
  the	
  IO	
  by	
  the	
  IACUC	
  Chair	
  
and/or	
  consulting	
  Veterinarian.	
  	
  Any	
  suspension	
  of	
  an	
  activity	
  involving	
  animals	
  shall	
  be	
  
immediately	
  reported	
  by	
  the	
  IO	
  to	
  the	
  Office	
  of	
  Laboratory	
  Animal	
  Welfare	
  and,	
  as	
  
appropriate,	
  the	
  federal	
  agency	
  funding	
  the	
  activity.	
  	
  
	
  
5.	
  MAKE	
  WRITTEN	
  RECOMMENDATIONS	
  TO	
  INSTITUTIONAL	
  OFFICIAL	
  
	
  
The	
  IACUC	
  will	
  make	
  Written	
  recommendations	
  to	
  the	
  IO	
  regarding	
  any	
  aspect	
  of	
  the	
  
Institution's	
  animal	
  program,	
  facilities,	
  or	
  personnel	
  training.	
  The	
  procedures	
  for	
  making	
  
recommendations	
  to	
  the	
  IO	
  are	
  as	
  follows:	
  
	
  
Recommendations	
  are	
  made	
  to	
  the	
  IO	
  in	
  the	
  semiannual	
  reports	
  as	
  described	
  above	
  and	
  at	
  
semiannual	
  meetings	
  of	
  the	
  IO	
  and	
  the	
  IACUC.	
  	
  If	
  the	
  IACUC	
  has	
  recommendations	
  at	
  other	
  
times	
  of	
  the	
  year,	
  or	
  concerning	
  matters	
  not	
  covered	
  on	
  the	
  semiannual	
  reports	
  they	
  are	
  
made	
  in	
  the	
  form	
  of	
  a	
  letter	
  to	
  the	
  IO.	
  	
  
	
  
6.	
  PROCESS	
  FOR	
  IACUC	
  TO	
  REVIEW,	
  APPROVE,	
  REQUIRE	
  MODIFICATIONS	
  FOR	
  
PROTOCOL	
  APPROVAL	
  
	
  
In	
  accord	
  with	
  the	
  PHS	
  Policy	
  IV.C.l—3,	
  the	
  IACUC	
  shall	
  review	
  and	
  approve,	
  require	
  
modifications	
  in	
  (to	
  secure	
  approval),	
  or	
  withhold	
  approval	
  of	
  PHS-­‐supported	
  activities	
  
related	
  to	
  the	
  care	
  and	
  use	
  of	
  animals.	
  
	
  
A.	
  PRINCIPAL	
  INVESTIGATOR	
  PREPARES	
  AND	
  SUBMITS	
  PROTOCOL	
  
	
  
The	
  following	
  describes	
  the	
  steps	
  taken	
  by	
  the	
  Principal	
  Investigator	
  to	
  apply	
  for	
  IACUC	
  
approval.	
  
	
  
1)	
  ANIMAL	
  CARE	
  AND	
  USE	
  PROTOCOL	
  (ACUP)	
  FORM:	
  The	
  PI	
  must	
  fully	
  complete	
  an	
  
ACUP	
  form.	
  The	
  online	
  form	
  is	
  available	
  on	
  the	
  IACUC	
  webpage	
  at	
  
http://www.kennesaw.edu/iacuc/	
  
	
  
2)	
  STATEMENT	
  OF	
  WORK	
  OR	
  PROJECT	
  DESCRIPTION:	
  If	
  external	
  funding	
  is	
  associated	
  
with	
  this	
  protocol,	
  a	
  copy	
  of	
  the	
  funding	
  proposal	
  or	
  final	
  grant	
  pages	
  sent	
  to	
  the	
  funding	
  
agency	
  must	
  be	
  sent	
  to	
  the	
  IACUC	
  along	
  with	
  the	
  ACUP	
  form.	
  	
  Federal	
  regulations	
  require	
  
the	
  IACUC	
  to	
  compare	
  the	
  protocol	
  to	
  the	
  funding	
  proposal	
  Statement	
  of	
  Work	
  or	
  Project	
  
Description.	
  	
  Substantive	
  differences	
  must	
  be	
  satisfactorily	
  addressed	
  prior	
  to	
  IACUC	
  
approval.	
  	
  
	
  
3)	
  REQUIRED	
  TRAINING:	
  Everyone	
  named	
  on	
  the	
  protocol	
  (including	
  students,	
  post-­‐docs,	
  
lab	
  techs,	
  Visiting	
  Scholars,	
  and	
  affiliates)	
  is	
  required	
  to	
  complete	
  the	
  online	
  training	
  



course,	
  “Working	
  with	
  the	
  IACUC”.	
  	
  Online	
  training	
  is	
  available	
  through	
  the Collaborative 
Institutional Training Initiative (CITI) web-based training program 
(http://www.citiprogram.org/). The program consists of a basic course of modules for biomedical 
research, social/behavioral research, and student research. Please consult with the IACUC 
administrator (iacuc@kennesaw.edu) for more information on the appropriate training modules 
for a specific research or teaching program.  The certification must be renewed every three years. 
	
  
4)	
  DEPARTMENTAL	
  SIGN	
  OFF:	
  The	
  completed	
  ACUP	
  form	
  is	
  to	
  be	
  signed	
  by	
  the	
  
applicant’s	
  department	
  head	
  or,	
  in	
  lieu	
  of	
  a	
  written	
  signature,	
  department	
  heads	
  may	
  send	
  
an	
  email	
  to	
  iacuc@kennesaw.edu	
  stating	
  that	
  they	
  are	
  aware	
  of	
  the	
  proposed	
  work	
  and	
  
concur	
  with	
  its	
  submittal	
  to	
  the	
  IACUC.	
  	
  When	
  the	
  department	
  chair	
  is	
  the	
  Principal	
  
Investigator	
  named	
  in	
  the	
  ACUP,	
  no	
  other	
  sign-­‐off	
  is	
  required.	
  
	
  
5)	
  PRELIMINARY	
  ACUP	
  SUBMISSION:	
  The	
  ACUP	
  Form	
  and	
  funding	
  attachments	
  should	
  
be	
  submitted	
  to	
  the	
  IACUC	
  via	
  email	
  to	
  iacuc@kennesaw.edu.	
  
	
  
6)	
  FINAL	
  PROTOCOL	
  SUBMISSION:	
  If	
  ACUP	
  modification	
  or	
  amendments	
  are	
  required,	
  
the	
  PI	
  should	
  modify	
  the	
  protocol	
  in	
  accordance	
  with	
  the	
  IACUC	
  Chair	
  and	
  consulting	
  
Veterinarian	
  and	
  then	
  submit	
  the	
  modified	
  ACUP	
  to	
  the	
  IACUC	
  via	
  email	
  to	
  
iacuc@kennesaw.edu	
  for	
  distribution	
  to	
  the	
  committee.	
  
	
  
B.	
  ADMINISTRATIVE	
  PROCESSING	
  OF	
  PROTOCOLS	
  
	
  
Upon	
  receipt	
  of	
  an	
  ACUP	
  application,	
  the	
  IACUC	
  follows	
  this	
  process	
  to	
  facilitate	
  protocol	
  
review.	
  (If	
  the	
  submission	
  is	
  a	
  modification	
  or	
  amendment,	
  a	
  three-­‐year	
  renewal,	
  or	
  annual	
  
continuation	
  application	
  for	
  an	
  existing	
  ACUP,	
  virtually	
  the	
  same	
  steps	
  are	
  followed).	
  
	
  
1)	
  PROTOCOL	
  TRACKING:	
  



a	
  certain	
  number	
  of	
  days	
  regarding	
  their	
  call	
  for	
  full	
  committee	
  review	
  or	
  their	
  
recommendation	
  of	
  approval.	
  If	
  a	
  committee	
  member	
  calls	
  for	
  full	
  committee	
  review,	
  then	
  
the	
  protocol	
  will	
  be	
  placed	
  on	
  the	
  agenda	
  for	
  the	
  next	
  scheduled	
  IACUC



in	
  the	
  protocol	
  application	
  (or	
  other	
  action)	
  being	
  assigned	
  to	
  one	
  of	
  the	
  following	
  
categories:	
  
	
  
A.	
  APPROVED:	
  The	
  application	
  is	
  approved	
  as	
  presented	
  with	
  no	
  modifications	
  required.	
  
The	
  IACUC	
  will	
  issue	
  an	
  approval	
  letter	
  to	
  the	
  PI.	
  If	
  the	
  project	
  is	
  funded	
  by	
  an	
  external	
  
agency,	
  a	
  copy	
  of	
  the	
  approval	
  letter	
  will	
  be	
  provided	
  to	
  the	
  Office	
  of	
  Grants	
  and	
  Contracts	
  
(OGC).	
  	
  OGC	
  bears	
  the	
  responsibility	
  for	
  forwarding	
  the	
  IACUC	
  approval	
  information	
  to	
  the	
  





The	
  IACUC	
  emails	
  the	
  PI	
  Continuing	
  Review/	
  Progress	
  Report	
  form	
  at	
  least	
  two	
  months	
  
prior	
  to	
  the	
  protocol	
  anniversary	
  date.	
  Regardless	
  of	
  this	
  reminder	
  service,	
  it	
  is	
  the	
  
responsibility	
  of	
  the	
  PI	
  to	
  ensure	
  that	
  continuation	
  documents	
  are	
  submitted	
  in	
  sufficient	
  
time	
  for	
  review	
  prior	
  to	
  protocol	
  approval	
  expiration.	
  The	
  PI	
  must	
  complete	
  and	
  return	
  the	
  
Continuing	
  Review/	
  Progress	
  Report	
  form	
  to	
  the	
  IACUC	
  at	
  least	
  one	
  month	
  prior	
  to	
  
expiration.	
  
	
  
If	
  the	
  PI	
  fails	
  to	
  timely	
  complete	
  and	
  return	
  the	
  Continuing	
  Review	
  form,	
  IACUC	
  approval	
  
expires	
  on	
  the	
  anniversary	
  date,	
  and	
  no	
  further	
  activities	
  can	
  be	
  conducted	
  with	
  animals	
  
until	
  the	
  IACUC	
  reinstates	
  the	
  protocol.	
  
	
  
In	
  the	
  rare	
  event	
  that	
  a	
  continuing	
  review	
  application	
  documents	
  no	
  animal	
  usage	
  in	
  the	
  
past	
  twelve	
  months	
  and	
  no	
  change	
  in	
  the	
  protocol	
  since	
  its	
  most	
  recent	
  approval,	
  the	
  Chair	
  
shall	
  have	
  the	
  authority	
  to	
  review	
  and	
  grant	
  continuing	
  approval.	
  In	
  this	
  case,	
  animals	
  must	
  
not	
  have	
  been	
  procured,	
  there	
  can	
  be	
  no	
  proposed	
  deviations	
  from	
  the	
  original	
  protocol,	
  
and	
  the	
  renewal	
  must	
  be	
  for	
  year	
  2	
  or	
  3.	
  
	
  
Projects	
  conducted	
  entirely	
  off-­‐campus	
  are	
  also	
  required	
  to	
  undergo	
  continuing	
  review	
  at	
  
least	
  annually.	
  The	
  Kennesaw	
  State	
  University	
  IACUC	
  will	
  accept	
  as	
  evidence	
  of	
  continuing	
  
approval	
  a	
  copy	
  of	
  the	
  approved	
  continuation	
  letter	
  from	
  the	
  Assured	
  off-­‐campus	
  
institution.	
  
	
  
Federal	
  regulations	
  require	
  that	
  Institutional	
  Animal	
  Care	
  and	
  Use	
  Committee	
  protocols	
  be	
  
closed	
  at	
  the	
  end	
  of	
  three	
  years.	
  If	
  the	
  work	
  is	
  to	
  continue	
  beyond	
  the	
  third	
  year,	
  an	
  entirely	
  
new	
  protocol—with	
  veterinary	
  consultation—must	
  be	
  submitted	
  for	
  IACUC	
  approval.	
  
	
  
B.	
  THREE	
  YEAR	
  RENEWAL	
  
	
  
If	
  a	
  protocol	
  will	
  continue	
  beyond	
  the	
  third	
  year,	
  the	
  PI	
  must	
  submit	
  a	
  complete	
  new	
  
application,	
  including	
  a	
  veterinary	
  consultation,	
  to	
  the	
  Office	
  of	
  Research	
  Compliance	
  prior	
  
to	
  the	
  three-­‐year	
  anniversary	
  date.	
  The	
  IACUC	
  will	
  conduct	
  a	
  review,	
  as	
  for	
  any	
  new	
  
application	
  and	
  following	
  the	
  process	
  described	
  herein.	
  
	
  
10.	
  PROCEDURES	
  USED	
  TO	
  SUSPEND	
  AN	
  ACTIVITY	
  INVOLVING	
  ANIMALS	
  
	
  
The	
  IACUC	
  is	
  authorized	
  to	
  suspend	
  an	
  activity	
  involving	
  animals	
  as	
  set	
  forth	
  in	
  the	
  PHS	
  
Policy	
  IV.C.6.	
  	
  The	
  IACUC	
  procedures	
  for	
  suspending	
  an	
  ongoing	
  activity	
  are	
  as	
  follows:	
  
	
  
The	
  IACUC	
  may	
  suspend	
  a	
  protocol	
  at	
  any	
  time	
  if	
  it	
  determines	
  that	
  the	
  activity	
  is	
  not	
  being	
  
conducted	
  in	
  accordance	
  with	
  the	
  protocol	
  approved	
  by	
  the	
  IACUC	
  or	
  not	
  in	
  accordance	
  
with	
  the	
  guidance	
  from	
  the	
  AWA,	
  PHS	
  Policy,	
  the	
  Guide,	
  or	
  Kennesaw	
  State	
  University’s	
  
Assurance	
  or	
  policies.	
  	
  Suspension	
  of	
  a	
  protocol	
  requires	
  a	
  majority	
  vote	
  of	
  IACUC	
  members	
  
at	
  a	
  Full	
  Committee	
  meeting	
  with	
  a	
  quorum	
  of	
  members	
  attending.	
  	
  Such	
  meetings	
  may	
  be	
  



As	
  an	
  exception	
  to	
  the	
  above:	
  The	
  Veterinarian	
  can	
  suspend	
  a	
  protocol	
  on	
  an	
  emergency	
  
basis.	
  	
  The	
  Veterinarian	
  has	
  the	
  authority	
  to	
  suspend	
  any	
  protocol	
  that	
  does	
  not	
  follow	
  
AWA,	
  PHS	
  Policy,	
  the	
  Guide,	
  or	
  Kennesaw	
  State	
  University’s	
  Assurance	
  or	
  policies.	
  	
  The	
  
Veterinarian	
  is	
  authorized,	
  in	
  extreme	
  situations,	
  to	
  confiscate	
  animals,	
  remove	
  them	
  from	
  





	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
VII.	
  INSITITUTIONAL	
  ENDORSEMENT	
  AND	
  PHS	
  APPROVAL	
  
	
  
A.	
  Authorized	
  Institutional	
  Official	
  
	
  
Name:	
  
	
  
Title:	
  
	
  
Address:	
  
	
  
	
  
Phone:	
  
	
  
Fax:	
  
	
  
Signature	
  
	
  
	
  
Date:	
  
	
  
	
  
B.	
  PHS	
  Approving	
  Official	
  
	
  
Name:	
  



	
  
C.	
  Effective	
  Date	
  of	
  Assurance:	
  
	
  
D.	
  Expiration	
  Date	
  of	
  Assurance:	
  


