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 Kennesaw State University/College of Computing and Software 
Engineering (CCSE)  





https://kennesaw.service-now.com/ofs?id=kb_view2&kb_id=0ad1d80cdbda3010f5316a5b8a961986
https://kennesaw.service-now.com/ofs?id=kb_view2&kb_id=0ad1d80cdbda3010f5316a5b8a961986
https://ksu.percipio.com/channels/24c756c1-bce7-4c84-b323-c62d5efba098?tab=WATCH
https://ksu.percipio.com/liveCourse/60c8460f-0e04-4967-a65a-056138afd0a2
https://ksu.percipio.com/liveCourse/93b7babe-a1c2-4d00-90b9-c86236511773
https://fiscalservices.kennesaw.edu/docs/FinancialReportingDataWarehouseUserAccountRequestForm.pdf
https://fiscalservices.kennesaw.edu/docs/FinancialReportingDataWarehouseUserAccountRequestForm.pdf
mailto:service@kennesaw.edu
https://ir.kennesaw.edu/sas_user_account_request_forms/Academic%20Reporting%20User%20Account%20Request%20Form.pdf
mailto:buckley@kennesaw.edu
https://kennesawedu-my.sharepoint.com/:v:/r/personal/ssmit360_kennesaw_edu/Documents/Recordings/SAS%20and%20Training-20220913_141657-Meeting%20Recording.mp4?csf=1&web=1&e=pj3TV0
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�ƒ Contact Registration Schedule Building Team  
�ƒ Watch Video - You will need to request access. 

• VerbaCollect (KSU Bookstore/Textbooks)  
o For access and training contact Justin Gamble (Textbook Manager for KSU Bookstore) 

• P-Card (purchases) 
o Fiscal Services Trainings 

�ƒ P-Card Request and Change Online Form 
�ƒ Requesting a P-Card 
�ƒ Submitting a P-Card Prior Approval Request 

o New Cardholder Training 
�ƒ Please reach out to the P-Card Administrator with issues accessing the current 

training. 
o Submit P-card Program Application on KSU Connect to receive Credit Card 

�ƒ Video on How to Fill Out the Application 
• Student Assistance 

o Student Employment  
o Student Federal Work Study Program Information 

• Set Up Concur Travel Account 
o Fiscal Services – Travel website 
o Account Set Up and How To Guides 

• Faculty Information System (FIS) 
o How to Complete Form 
o Email to academicaffairs@kennesaw.edu 

• PeopleSoft (a.k.a. eProcurement or ePro is used for purchasing and payment requests (invoice 
submission)) and OwlPay (intercompany payments) 

o PeopleSoft/ePro Request Form 
�ƒ Video on How to Fill Out Form 

o ePro Website 
o ePro Live Training 
o OwlPay Pre-Recorded Training 

• Blackbaud (KSU Foundation Request/Reimbursement Submission Website) 
o Expense Management Add/Change Request Form 
o Video on How to Fill Out Form 

�ƒ Email LaToya Harris asking for "Project Numbers" and "Approval Rule” and 
access to KSU Foundation SharePoint. 

7. Useful contact information for more details 
Computer Lab and Academic Support - Josh Garske and/or Christine Bryant 
Dean’s Office Manager - Veronica Bramlett 

• newsletters, help with access management, printing orders 
Student Events - Kathy Roddy 

• purchases, reservations 
Director of Engagements – Alla Kemelmakher 
Senior Associate Dean – Svetlana Peltsverger 
Executive Assistant to the Dean – Melissa Lappe 
Communications Manager - TBD , temporarily: contact  Alla Kemelmakher 

mailto:schedulebuilder@kennesaw.edu
https://kennesawedu-my.sharepoint.com/:v:/r/personal/ssmit360_kennesaw_edu/Documents/Recordings/Banner%20Scheduling-20220818_151620-Meeting%20Recording.mp4
https://kennesaw.verbacollect.com/
mailto:jgambl21@kennesaw.edu
https://fiscalservices.kennesaw.edu/training/Training.php
https://fiscalservices.kennesaw.edu/training/Training.php#P-CardDrop-in
mailto:pcard@kennesaw.edu
https://fiscalservices.kennesaw.edu/docs/JobAidPC1_KSUConnect.pdf
https://kennesawedu-my.sharepoint.com/:v:/r/personal/ssmit360_kennesaw_edu/Documents/Recordings/Purchasing%20Card%20Application-20220914_140631-Meeting%20Recording.mp4?csf=1&web=1&e=zoVGTk
https://www.kennesaw.edu/human-resources/student-employment/index.php
https://kennesawedu-my.sharepoint.com/personal/djorda76_kennesaw_edu/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fdjorda76%5Fkennesaw%5Fedu%2FDocuments%2FRecordings%2F2022%5F2023%20FWS%20Program%20Informational%20Meeting%2D20220628%5F100441%2DMeeting%20Recording%2Emp4&parent=%2Fpersonal%2Fdjorda76%5Fkennesaw%5Fedu%2FDocuments%2FRecordings&ga=1
https://fiscalservices.kennesaw.edu/travel/index.php
https://fiscalservices.kennesaw.edu/travel/training/how-to-guides.php
https://fis.kennesaw.edu/app/docs/EIM%20FIS%20User%20Account%20Request%20Form.pdf
https://kennesawedu-my.sharepoint.com/:v:/r/personal/ssmit360_kennesaw_edu/Documents/Recordings/Faculty%20Information%20System%20Access%20Request-20220825_164525-Meeting%20Recording.mp4?csf=1&web=1&e=2pMRoq
mailto:academicaffairs@kennesaw.edu
https://fiscalservices.kennesaw.edu/procurement/epro/peoplesoft_login.php
https://fiscalservices.kennesaw.edu/procurement/epro/getting-started.php
https://kennesawedu-my.sharepoint.com/:v:/r/personal/ssmit360_kennesaw_edu/Documents/Recordings/PeopleSoft%20(a.k.a.%20eProcurement%20or%20ePro)%20and%20OwlPay-20220908_161505-Meeting%20Recording.mp4?csf=1&web=1&e=Guy9A6
https://www.usg.edu/gafirst-fin
https://ksu.percipio.com/liveCourse/60c8460f-0e04-4967-a65a-056138afd0a2
https://ksu.percipio.com/linked-contents/rustici/db4247b3-28ce-42b2-96b9-3afcf108a843
https://signin.blackbaud.com/signin/?redirectUrl=https:%2F%2Ffenxt.blackbaud.com%2F
https://foundation.kennesaw.edu/docs/expense-management-add-change-request.pdf
https://kennesawedu-my.sharepoint.com/:v:/r/personal/ssmit360_kennesaw_edu/Documents/Recordings/KSU%20Foundation%20Access-20220913_143515-Meeting%20Recording.mp4?csf=1&web=1&e=75RFy5
mailto:lharr187@kennesaw.edu
mailto:jgarske@kennesaw.edu
mailto:cbryan78@kennesaw.edu
mailto:vbramle1@kennesaw.edu
mailto:kroddy1@kennesaw.edu
mailto:akemelma@kennesaw.edu
mailto:speltsve@kennesaw.edu
mailto:mlappe@kennesaw.edu
mailto:akemelma@kennesaw.edu
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8. Links to bookmark  
• Campus Maps 
• Academic Calendar 
• Human Resources 
• OneUSG Connect 

o Reporting time, requesting vacation/sick leave, benefits, direct deposit, etc. 
• CCSE – College website 
• Qualtrics - surveying software  
• Talon Card 
• Institutional Policies 
• Campus Intranet 

o From here, you can make AIM/Maintenance requests request door access, event and 
venue management, DocuSign, KSU Connect, Owl Express, UITS Service requests, SaS 
reports, and more! 

https://www.kennesaw.edu/maps/index.php
https://registrar.kennesaw.edu/academic-calendars
https://www.kennesaw.edu/human-resources/
https://oneusgconnect.usg.edu/
https://www.kennesaw.edu/ccse/
https://kennesaw.co1.qualtrics.com/homepage/ui
https://talon.kennesaw.edu/
https://policy.kennesaw.edu/index.php
https://campus.kennesaw.edu/
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