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ARTICLE I.   Administration 
 

A. Department Chair 
I. The Chair is appointed by the Dean of the College of the Arts and will 

serve in this administrative role at the pleasure of the Dean of the College 
of the Arts. 

II. 
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I. Course/program coordinators may be appointed by the Chair for courses 
or curricular concentrations that are frequently taught by multiple faculty. 

II. Course/program coordinators shall determine general course policy and 
curricular content in consultation with the Chair and full-time faculty in 
the Department of Dance and be responsible for monitoring assigned 
academic areas. 

III. Course/program coordinators will receive appropriate course 
reassignments as determined in consultation with the Chair.   
 

D. Assistant Chair 
I.
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operations and maintenance of the costume shop, supervision of student 
assistants and other personnel, the construction, purchasing and 
maintenance of the costumes for each production, and working with 
assigned costume designers and the Production Manager. 
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vote of the committee. The Secretary shall publish minutes or a 
meeting summary within 10 days of the end of the relevant 
meeting.  

e. The DFC shall represent the prerogative for the Committee of the 
Whole and its sub-committees.  

f. Acting as a Committee of the Whole shall be reaffirmed annually 
by a majority vote of the full-time faculty members of the 
Department of Dance by secret ballot as the faculty’s preferred 
alternative to a DFC that is structured by elections. 

 
IV. Meetings 

a. The DFC shall reserve a minimum of two meetings a month, held 
as needed, and will hold a minimum of one meeting a month.  

b. The DFC shall meet once a month with the Department Chair. 
c. The Department Chair or any other member of the DFC can 

request a meeting by contacting the DFC chair. 
d. The DFC Chair shall publish agendas and meeting times in 

advance. The DFC Secretary, or any member of the DFC, shall 
publish minutes or a meeting summary within 10 days of the end 
of the relevant meeting that, at minimum, records attendance, all 
actions, and decisions or recommendations of the DFC.   

e. The DFC shall take necessary measures to assure continued 
functioning of the DFC during the summer months if necessary. 
The DFC Chair will be available by email and will disperse 
information to the DFC via email as needed.   

f. A two-
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the Chair.  
c. The DSC represents the interests of all full-time departmental staff. 

 
III. Members; Election of Chair 

a. The DSC shall function as a Committee of the Whole. 
b. The DSC shall be composed of all full-time s
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C. Promotion and Tenure
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i. If a member is unable to serve, it is the responsibility of the full-
time faculty to elect a replacement member.  

IV.
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a. The Assessment Committee shall be composed of a minimum of 
two full time permanent faculty members appointed by the Chair.  

b. The Chair of the Assessment Committee is appointed by the Chair 
of the Department of Dance. Duties of the chair include 
preparation/publication of agendas and dissemination of materials.  

 
H. College and Department Standing Committees 

I. College and department standing committees shall be composed of faculty 
with full-time appointments and, in some cases, full-time staff. Part-time 
l
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I. All full-time faculty are required to submit an Annual Review Document 
(ARD) to the Chair at the end of each calendar year in a format consistent 
with university guidelines. (This does not include limited full-time 
faculty.) 

II. A written evaluation from the Chair will be received by each faculty 
member. The faculty member will have the right to submit a written 
response to the evaluation no later than ten calendar days from the time of 
receipt of the evaluation. 

III. All tenure and promotion decisions are guided by the Promotion and 
Tenure Guidelines for the Department of Dance. 

IV. Every full-time faculty member will negotiate a Faculty Performance 
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Faculty questions regarding the operations of the College of the Arts should be addressed 
to the representatives of the CFC as faculty advocates and advisers to the dean. 
 
Staff questions regarding the operations of the College of the Arts should addressed to the 
representatives of the CSC as staff advocates and advisers to the dean. 
 
ARTICLE XI.  Amendments to Bylaws 
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